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1. O0mue noJ10KeHUA
1.1. Hacrosimee Ilonoxxenue 06 00paboTKe MEpCOHANBHBIX JaHHBIX pa0OTHHUKOB |'0CyTapCcTBEHHOTO
OFOJDKETHOTO JIOIIKOJILHOTO 0Opa3oBaTelbHOro ydpexaeHus perckoro camga Ne 39 Kupockoro
paiiona Cankr-IletepOypra (mamee mo tekcry - Ilomoxkenue, OY) pa3paboTaHO B COOTBETCTBUU C
HOPMaTHBHO-TIPABOBBIMH aKTaMHU:
- Koncturynuei Poccuiickon ®@enepanny;
- 'paxxnanckum kogexkcom Poccuiickoit @enepanuu;
- TpynoBbiM kogekcoM Poccuiickoit @enepanuu;
- xogekcoM Poccuiickoit dexepannu 00 aAMUHUCTPATUBHBIX IpaBoHapymeHUsx oT 30.12.2001 Ne
195-®3 (c u3MEHEHHUSIMU U JIOTIOJHCHUSIMH, BCTYMUBIIUMHE B ciity ¢ 01.12.2021)
- yka3om IIpesunenra Poccuiickoit @enepamu Ne 188 ot 06.09.1997 «O6 yrBepKIeHHH TMEPEUHS
CBE/ICHUI KOH(QHUACHIINATBLHOTO XapaKTepay;
- @enepanbHbM 3akOHOM oT 27.07.2006 Ne 149-®3 «O06 wunpopManuu, HWHPOPMALTUOHHBIX
TEXHOJIOTUSX U O 3alIuTe HH(POPMAIII
- ®enepanbHpiM 3akoHOM OT 29.12.2012 Ne 273-D3 «O6 o6pazoBanuu B Poccuiickoit @eneparum»;
- ®enepanbHbiM 3akoHOM Ne 152-®3 ot 27.07.2006 (B pen. ot 02.07.2021 Ne 331-®3) «O
MIEPCOHATBHBIX JaHHBIX);
- noctaHoBieHueMm IIpaButensctBa P ot 15.09.2008 Ne 687 «OO6 yrBepxkaenun [lomoxxenus 06
0COOEHHOCTSIX 00pab0OTKM TEPCOHANBHBIX JTaHHBIX, OCYIIECTBISIEMON O€3 HCIOJIb30BAaHHUS CPEICTB
aBTOMAaTH3aIHN»;
- mucbMOM MUHHCTEpCTBA HU(PPOBOTO PA3BUTHSL, CBA3M U MacCOBbIX KOMMYyHHKaIHi oT 28.08.2020 Ne
JIB-C-074-24059 «O MeToauyecKnX PeKOMEHIANMAX» M WHBIMU JICHCTBYIOIIUMHU (elepatbHBIMA U
pEeTHOHAIBHBIMA HOPMATHBHBIMH JIOKYMEHTaMH B c(pepe 3aIInThI TePCOHATBHBIX TAaHHBIX, MTOJUTHKON
00paboTKu nepcoHaNbHbIX AaHHbIX OV
- ycrasoMm I'BJZIOY nmerckoro camga Ne 39 Kuposckoro paitona Cankr-IlerepOypra.
1.2. TlonoxxeHue ompenemnseT MOpsAI0K paboThl ¢ MEPCOHATBLHBIMU JAaHHBIMH B OV comckaresneil Ha
BaKaHTHbBIE JOJDKHOCTH; Pa0OTHHUKOB, B TOM YHCJIE OBIBIIMX; UX POJICTBEHHUKOB, a TaKXe rapaHTHH
KOHOQHUIECHIIMATBHOCTH JIUYHOW MH(QOPMALUH, KOTOPYIO COMCKATeNW M PabOTHUKU NPEIOCTABISAIOT
agmMuaucTpanuu OVY.
1.3. Henwto [lomoxeHus: sSBISETCS 3allMTa MEPCOHATBHBIX JAHHBIX COUCKATeeH, paOOTHUKOB U MX
POJICTBEHHUKOB OT HENPAaBOMEPHOIO MM CIy4allHOTO JIOCTYyINa, YHUYTOKEHHs, W3MEHECHMS,
OJIOKMPOBaHHUS, KOIMPOBAHUS, PACIIPOCTPAHEHHS U UHBIX HEIIPABOMEPHBIX JEHCTBUI.
1.4. B HactosimeM IlooxkeHnu UCIoNb3yr0TCs ClIeYIOLINE OCHOBHBIE IIOHATHS U TEPMHUHBI:
- IepCcOHA/IbHbIE JaHHble - J100as MHQOpMalMs, OTHOCAIAACH K OIpPEIeIIEHHOMY WU
oIpesieNnsieMOMY Ha OCHOBAaHMM TakoW MHGpoOpMauuu (pu3ndeckoMmy JIHMLYy (CyOBEKTY MepCOHAIBHBIX
JaHHBIX), B TOM YHCIIe ero (Gammins, uUMs, OTYECTBO, TOJ, MECAL], JaTa U MECTO POXKACHHs, aapec,
ceMelHoe, COLMAIbHOE, UMYILECTBEHHOE IOJI0XKEHUe, oOpa3zoBaHHe, Hpodeccus, IOXOIbl, Apyras
nHpopManus;
- 3alIMTa MEPCOHAJbHBIX /JAAHHBIX - KOMIUIEKC Mep TEXHMYECKOIO, OpraHU3allOHHOIO U
OpraHu3alMOHHO-TEXHUYECKOT0, IPABOBOIO XapakTepa, HAMpaBICHHBIX Ha 3alllUTy CBEACHUIl,
OTHOCSIIIUXCSL K OIpPENeJIEHHOMY WM OIpeAesieMOMYy Ha OCHOBAaHMM TakoH HH(OpMaLuu
¢buznueckomy nuiy (CyObeKTy MepCOHANbHBIX JaHHBIX - PA0OTHHKY);
- NepCOHAJbHbIE JaHHble padoTHUKA - uHpopMauus, HeoOXxoauMmas pabOTOAATENI0 B CBS3U C
TPYIOBBIMU OTHOLIEHUSMH M KACaIOIIasAcs KOHKPETHOTO pabOTHHUKA;
- 00ILIeIOCTYNHbIE MEePCOHAJIbHbIE [aHHble Pa00THMKA - T[E€pPCOHAJIbHBIE JaHHbBIE, JOCTYI
HEOrPaHUYEHHOI0 Kpyra JMIl, K KOTOPbIM IMpPEIOCTaBlIeH ¢ corjacus paOOTHHKA MM Ha KOTOpPbIE B
COOTBETCTBUM C (pellepallbHBIMM 3aKOHAaMH HE paclpocTpaHseTcs TpeOoBaHUE COOIIOJeHUs
KOH(UIEHIINATIbHOCTH;
- pabdoTHMK - (QU3MUECKOE JIMIO0, BCTYNUBIIEE B TPYIOBbIE OTHOLIEHHS ¢ paboTojaTenem
(0OpazoBaTENBHBIM YUPEKICHUEM );
- padoronaresib - IOpUIMUECKOe JIMIO (00pa30BaTENbHOE YUPEXACHHUE), BCTYNHUBIIEE B TPYJIOBHIE
OTHOIIEHHS C PAOOTHUKOM;
- 00padoTKa NepPCOHAJbHBIX JAHHBIX Pa0OTHUKA - JeiicTBUA (Omepanuu) C MEePCOHAIBHBIMU
JaHHBIMM pabOTHMKA, BKIOYass cOOp, CHUCTEMaTH3allMi0, HAKOIUIEHHWE, XpaHEHUe, YTOYHEHHE
(oOHOBJNEHHE, W3MEHEHHE), UCIOJb30BaHUe, pacHpocTpaHeHHe (B TOM UHCIe THepeaady),
o0e3nnuuBaHue, 0JI0KMPOBAHUE, YHUUTOKEHUE TIEPCOHABHBIX TAHHBIX;



- uHGOpPMANMOHHAS CHCTEeMA NEPCOHAJBHBIX JAaHHBIX - UH(OpPMAIMOHHAs CHUCTEMa,
MpEeCTaBIsAIomas co00i COBOKYITHOCTh NMEPCOHATBHBIX JAHHBIX, COACPKAIIMXCA B 0a3e JaHHBIX, a
TaKke HMHOOPMAIIMOHHBIX TEXHOJIOTUH M TEXHMYECKHX CPEICTB, IO3BOJIIOUINX OCYIIECTBISATh
00pabOTKy TakuX NEPCOHAIBHBIX JAHHBIX C HCHOJB30BAHMEM CPEICTB aBTOMATHU3ALUHM WIH 0e3
HCII0JIb30BAHUS TAKUX CPE/ICTB;

- HCINOJIb30BAHHME NMEPCOHAJBHBIX JAHHBIX - JCHCTBUS (ONEpanuM) C MEPCOHAIBHBIMU JIAHHBIMU,
coBepiiaemble paboTojareneM (YIOJHOMOYEHHBIM WM JIMIIOM) B LEJISIX NPUHATHS PEIICHUH WM
COBEPUICHUS MHBIX JIEHCTBUI, NOPOKIAIOIINX IOPUINUECKHE TOCIEACTBUS B OTHOILIEHUH PAaOOTHUKOB
WIK APYruX JUI JU00 MHBIM 00pa3oM, 3aTparuBaloIMX IpaBa U cBOOOAbI PaOOTHUKOB WM JIPYTHX
JINLL;

- KOH(pHIEHIMAIBHOCTH MEePCOHANBHBIX JaHHBIX - 00s13aTeNbHOE IS cOOMoAeHUsT paboToaaTeieMm
WM JIUIOM, TTOJYYHBIIUM JIOCTYH K IIEPCOHAIbHBIM JIaHHBIM PaOOTHUKOB, TpeOOBaHHE HE JOIYCKaTh
UX pacnpocTpaHeHus 0e3 coryacusi padOTHHUKA UM MHOTO 3aKOHHOTO OCHOBAHMS;

- YHHYTOKEHHE IEePCOHAJIbHBIX [JAHHBIX - JIEHCTBUA, B pE3yJIbTaTe KOTOPHIX HEBO3MOXHO
BOCCTaHOBUTH COJIEpKAHUE NEPCOHAIBbHBIX JaHHBIX B MH(GOPMAIMOHHON CUCTEME MEPCOHAIBHBIX
JaHHBIX WJIM B peE3ylIbTaTe KOTOPHIX YHMUTOXKAIOTCA MaTepHallbHble HOCHTENN IEepCOHAIbHBIX
JTAHHBIX.

1.5. TlepconanbHbIC TaHHBIE PAOOTHUKOB B COOTBETCTBHUH C 4acThio 2 ctath 7 @3 «O mepcoHaIbHBIX
JAHHBIX» OTHOCATCS K KaTEropuu KOH(UIeHIINaTIbHON HHPOPMAaIIHH.

1.6. Pexxum GezomacHoit 0O0pabOTKM MEPCOHANBHBIX JAHHBIX CHUMAETCS B CIydasx 00e3IMYMBaHUS
WJIY 110 UCTEUYECHUH 75 JIET CPOKa XpaHEHUs, €CJIM HHOE HE OMPEICIICHO 3aKOHOM.

2. Ilepeyennb 00padaTbIBaeMbIX EPCOHATBHBIX JAHHBIX

2.1. OY oOpabaTpiBaeT TMepCcOHaJbHbIE JaHHbIE COMCKaTeled, KOTOpble coJepxkarcs B
MIPEIOCTABIISIEMBIX IMU JJOKYMEHTAX:
- amuins, UMsi, 0OTYECTBO (TIPU HATTUUHHN);
- 1laTa ¥ MECTO POXKICHMUS;
- uHpopmanuss 00 oOpa3oBaHWU, KBATM(PUKAINKA, HAJTUYHH CICIHATBHBIX 3HAHWM, CIEIHUATbHOMN
MOATOTOBKE.
2.2. OY oOpabartpIBaeT CIeayIONINE TEPCOHATbHBIC TaHHbIE PAOOTHUKOB:
- (haMuHst, UMst, OTYECTBO (MTPH HATUYHH);
- IOMAIllHU# ajipec, Homep TenedoHa,
- CBEJICHUs1, KOTOPbIE COJIEP>KaT JOKYMEHTHI, YOCTOBEPSIOIINE TUYHOCTh pAOOTHUKA;
- IOKyMEHTBI 00 00pa3oBaHuU U (WIK) KBAIM(UKALIMK; aTTECTAllMU; O HAIUYUU CHEIHATbHBIX 3HAHUN
U TIOJITOTOBKE;
- IOKyMEHTbI BOMHCKOT'O y4eTa;
-JIOKyMEHT, MOITBEP K IAIOLIU I PErUCTPALIUIO B CUCTEME WHUBHU1YaJIbHOTO
(nepconuduruposannoro) yuera (A1 — PET"), CHWIC,;
- JOKyMeHT o nipucBoenun MHH;
- JIOKyMEHTBI 00 aKTaX Ipa)1aHCKOTO COCTOSHUS,
- JOKYMEHThl O TMPOXOXKICHUH MEAMIMHCKUX OCBHJETENIbCTBOBAHUNH M MPO(UIAKTHYECKUX
MIPUBUBKAX;
- CBEJICHUS O HAJIMYUU COLIMATBHBIX JIBIOT;
- JIOKyMEHTBI 00 OTCYTCTBUU CYIHUMOCTH;
- CBEICHHUS U3 aHKEThI, aBTOOHOrpaduu, JUYHOTO IJIMCTKA MO YUYETy KaJpOB, MHBIX TOKYMEHTOB,
KOTOpbIe pabOTHHK 3aIl0JIHAET U IpreMe Ha padoTy.

[Ipu 3akmt0YeHUH TPYAOBOTO JOTOBOpAa U B XOJie TPYAOBOW NEATEIHHOCTH MOYET BO3HUKHYTH
HE0OXO0IMMOCTD B MPEIOCTABICHUU PAOOTHUKOM JOKYMEHTOB:
- 0 BO3pacTe JIeTew;
- 0 OepeMeHHOCTH;
- 00 MHBAJIUTHOCTH;
- 0 JIOXOJIE C MPEBIAYILEro MecTa paboThl;
2.4. TlepcoHanpHble HaHHBIE PAOOTHUKOB COJIEpXkKATCs B WX JTUYHBIX JeNaX, KapToTekax u 0Oazax
JTAHHBIX UH(POPMAIIMOHHBIX CHCTEM.
2.5. B cocTaB JOKYMEHTOB, COJAEPKAIUX MTEPCOHANBHBIE JaHHbIE pabOTHIKOB OV, BXOISAT:
— IITaTHOE PAaCIHCaHUE;

— TpyIOBasi KHIDKKa paboTHHKA (MpH €€ MpelIoCTaBleHH paOOTHUKOM B OYyMa)KHOM BHUJIE), BBIITHCKA
C3B-T[;



— TPYZOBOH IOTOBOP € paOOTHUKOM M JOTIOJHUTEIBHBIE COTIIAICHUS K HEMY;

— JIMYHAs METUIIMHCKAs KHUKKA M IPUBUBOYHBINA CEPTH(HKAT;

— IMYHas Kaprouka pabotHuka (popma Ne T-2);

— MPUKA3bI 110 JTUYHOMY COCTaBY;

— IOKYMEHTHI 110 OIjIaTe TPy/a;

— JIOKYMEHTHI 00 aTTecTaluy,

— Tabenu yuera pabouero BpeMeHH,

- JINCTKU HETPYAOCTIOCOOHOCTH

KapToyka yHU(UIUpoBaHHOU Gopmbl T-2;

- JKypHaJbl ydeTa NPUKA30B 1O OTIIyCKaM, JIMYHOMY COCTaBYy, KOMaHIMPOBKAX, MOOUIPEHUSIX H
B3BICKAHMSIX;

- Ipyrue T0KyMEHTHI

2.6. OY oOpabaTsiBacT CICAYIOIIHE MEPCOHAIBHBIC JTAHHBIC POJICTBEHHUKOB PAOOTHHKOB: CBEICHHS,
MPEJOCTaBICHHBIE PAOOTHIUKOM B 00beMe KapThl T-2.

2.7. Tlocne n3manus npuKasza o mprueMe Ha paboTy GopMUPYETCs TUIHOE JETI0 pabOTHUKA.

JIuuHoe neno BeneTcss Ha NPOTSKEHUM BCEM TPydOBOM JeATeNnbHOCTH paboTHHKA. V3MeHeHwus,
BHOCHMBIE B JINYHOE JIEJIO, TOJDKHBI OBITH ITOATBEPKACHBI COOTBETCTBYIOIUMH IOKYMEHTAMHU.

2.8. JIoKyMeHTHI, CoJieprKallie NepCOHaIbHBIE JaHHbIE PpA0OTHUKOB, CO3IAI0TCS ITyTEM:

- KOITUPOBAHHS OPUTHHAJIOB;

- BHECEHMSI CBEJICHUH B y4eTHbIE POpMbI (Ha OyMa’KHBIX U 3JIEKTPOHHBIX HOCHUTEISIX);

- TIOJTyYSHHSI OPUTHHAIOB HEOOXOIMMBIX JJOKYMEHTOB;

- pabotHuk OOpa3oBaTeabHOTO YUpexkaeHus mnoanuckiBaeT Corjacue Ha 00pabOTKy CBOHX
nepcoHaNbHbIX AaHHbIX (ITpunoscenue Nel)

2.9. TlepcoHanpHBIE JaHHBIC POJCTBEHHUKOB PAOOTHHKOB COJIEPKATCS B JIMYHBIX JejaX paOOTHUKOB U
0a3ax TaHHBIX KaJAPOBBIX HH()OPMAIIMOHHBIX CHCTEM.

3. Coop, 00padoTKa U XpaHEeHHE MEePCOHAIbHBIX TaHHBIX
3.1. COop mepcoHaNBHBIX JAHHBIX COMCKATEJIEH OCYIIECTBISET AOJKHOCTHOE Juio OY, xoTopomy
MOpy4YeH NoA00p KaApOB, B TOM YHCIIE U3 OOIIeIOCTYTHONW HH(POPMAIIUU O COMCKATENAX B HHTEPHETE.
3.2. COop mepCOHANBHBIX JAaHHBIX PAOOTHHUKOB OCYIIECTBISET JOJDKHOCTHOE JIMIIO Y CaMoro
pabotHuka. Ecnu mepcoHanbHble JaHHbIE PaOOTHHKA MOYKHO TIOJYYHUTh TOJBKO y TPEThUX JIHIL,
JOJDKHOCTHOE JIMIIO YBEIOMJIIET 00 3TOM pabOTHHMKA W OEpeT y HEero NHChbMEHHOE COIJIacHe Ha
MOJIy4Y€HHUE JTaHHBIX.
3.3. COop nepcoHaNbHBIX JaHHBIX POJCTBEHHUKOB PaOOTHHKA OCYILECTBIISET JOJKHOCTHOE JIULIO M3
JOKYMEHTOB JINYHOTO JeJ1a, KOTOPble MPEICTaBUI PAOOTHHK.
3.4. O6paboTka NepCcoOHATBHBIX JAaHHBIX COMCKATeNeH BEeIeTCS UCKIIOYUTENLHO B IEJIAX ONpeesieHuUs
BO3MOYHOCTH HX TPYIOYCTPONUCTBA.
3.5. O0OpaboTKa NepCcOHANBHBIX TaHHBIX PAaOOTHUKOB BEJETCS UCKIIOYUTENLHO B LIENAX 00ecreyeHUs
coOnrofeHus 3akoHonartenscTBa Pd, conmelicTBUS pabOTHMKAM B TPYAOYCTPOMCTBE, MOJy4EHUU
oOpa3oBaHus, MPOJIBMKEHUH MO CiIyx0e, obecrieueHUss MX JIMYHOKW O€30MacHOCTH M COXPAHHOCTH
HMMYIIECTBA, KOHTPOJIA KOJIMYECTBA U Ka4eCTBa BBIMOJIHIEMONU UMU paOOTHI
3.6. O6paboTka MEepCOHATBHBIX JAHHBIX POJICTBEHHUKOB PAOOTHUKOB BEIETCS HCKIIOUUTEIHHO B
uemsix obOecnedeHus coOnroAeHUs 3akoHojarenbcTBa P®d, peanusanuu mnpaB paOOTHUKOB,
MPEeIyCMOTPEHHBIX TPYIOBBIM 3aKOHOJATEIbCTBOM W HHBIMH aKTaMH, COJEpXKallUMH HOPMBI
TpynoBoro mpaBa. llpu ompenenenun oObeMa M colepkaHUs 00pabaThIBa@MbIX IEPCOHAIBHBIX
JTaHHBIX paboTHUKa paboTojaarenb MOJDKeH pyKoBoacTBoBaTthes Koucturynmein P®, TpynosbiMm
kojexcoM P® u uHbIMU (hesiepanbHBIMU 3aKOHAMHU.
3.7. Coop u 00paboTKa MEPCOHATBHBIX NAHHBIX, KOTOPHIE OTHOCITCS K CIENHATbHOW KaTeropuu
(cBeeHus O pacoBOM, HAIMOHANBFHONW MPHUHAICKHOCTH, TOJUTUYECKUX B3TIIAAaX, PEIUTHO3HBIX WIH
¢bunocopckux yOeKIEHUSAX, COCTOSHUHM 30POBBS, JTHUYHOW >KU3HH) BO3MOXKHBI TOJBKO C COTJIACHS
CyOBeKTa MepCOHANBHBIX JAHHBIX 00 B CIEAYIONIUX CITyJasX:
— TIepCOHANIbHBIE JaHHBIE OOIIEIOCTYITHBL;
—00paboTka TMepCOHaNbHBIX MJAHHBIX BEAETCS B COOTBETCTBHU C 3aKOHOAATEIHCTBOM O
rOCyJapCTBEHHON  COLMAJIbHOM  TNOMOIIM, TPYAOBBIM  3aKOHOJATEIbCTBOM,  IEHCHUOHHBIM
3aKOHOJATeNbCTBOM PD;
— o0paboTka TMepCOHATbHBIX MTaHHBIX HEOOXOJWMa sl 3alUThl JKU3HU, 3J0POBBS WU HHBIX
KU3HEHHO BaXHBIX WHTEPECOB CYOBEKTa MEPCOHATBHBIX TAHHBIX JIMOO KU3HU, 3I0POBbS WM HMHBIX
KU3HEHHO BA)KHBIX HHTEPECOB JIPYTHX JIUII, a IOJYYUTh COTJIACHE Y CYOhEKTa MEePCOHATBHBIX JaHHBIX



HEBO3MO>KHO;
— 00paboTKka NEepCOHANBHBIX MAHHBIX BENETCS B MEIMKO-NPO(MIAKTUYECKUX IENsAX, B IesIX
YCTaHOBJICHHSI MEUIIMHCKOTO JUArHo3a, OKa3aHUsl MEIUIUHCKUX U MEIUKO-COIUAIBHBIX YCIYTr TpU
YCIOBHH, 4YTO OOpabOTKYy NEPCOHAJIBHBIX MJAHHBIX OCYIIECTBISIET JIMLO, MNPOPEeCCHOHATIBHO
3aHUMAIOIIEeCs] MEIUIIMHCKON NesTeIbHOCThIO U O0SI3aHHOE B COOTBETCTBUHU C 3aKOHOIATEIHCTBOM
P® coxpanars BpaueOHyI0 TaliHYy;

— 00paboTKy NepCOHANBHBIX MJAaHHBIX PErJaMEHTUPYET 3aKoHoJaTreabcTBO PD 06 obopone, o
0€301aCHOCTH, O IPOTHBOACHCTBUH TEPPOPU3MY, O TPAHCIIOPTHON O€30MaCHOCTH, O IPOTUBOACHCTBUU
KOppYHIHH, 00 ONepaTHBHO-PO3BICKHOM NESTEIBHOCTH, 00 HCIIOJHUTEIFHOM IPOU3BOJICTBE JIMOO
YT OJIOBHO-MCIIOJHUTEIBHOE 3aKOHOAATENILCTBO PD.

3.8. Coop u 06paboTKa MEPCOHANBHBIX JTAaHHBIX POJICTBEHHUKOB PAaOOTHUKOB, KOTOPHIE OTHOCSTCS K
CIEIMANBHON KaTeropuu (CBEJCHUS O PAcoOBOW, HAIMOHAIBHOW MPUHAIICKHOCTH, TOJIUTHYCCKUX
B3TJISI/1aX, PEITUTHO3HBIX MM (HIOCOPCKUX YOCKIECHHUAX, COCTOSHIM 3/I0POBbs, JIMYHOM JKU3HHU), HE
JIOTTYCKAIOTCSl.

3.9. Coop u 00paboTKa MEPCOHAIBHBIX JTAHHBIX COMCKaTeNel, paOOTHUKOB M UX POJCTBEHHUKOB O
YJICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSAX WJIM TPOQPCOIO3HON NEATETHLHOCTH HE JOMYCKarOTCs, 3a
UCKITFOUEHHEM CITyJaeB, MPETYCMOTPEHHBIX (DeaepalbHbIMUA 3aKOHAMH.

3.10. JIuuynble nena, TPyIOBBIC W JTUYHBIC MEAWIMHCKHE KHIKKH C TIPUBHBOYHBIMH CepTH(PHUKaTaMU
XpaHATCsl B OyMa)XHOM BHJI€ B Talkax B KaOMHETE 3aBEIYIOIIETO B CIEIHUAILHO OTBEJICHHOW CEKIIMH
ceiipa (mkada s Oymar), oOecreyMBaIOUIEr0 3alllUTy OT HECaHKIMOHWPOBAHHOIO JIOCTyIa
(3aKpBIBAIOIIETOCS HA 3aMOK).

3.11. JIokymMeHTBI, colepiKalie JUYHYI0 MHPOpMalnio 0 pabOTHUKE, KPOME YKa3aHHBIX B IYHKTE
3.10. TTonoxxeHusi, B AIEKTPOHHOM BHe B MH(PoOpMaIonHoi cucrteme «1C: 3aprurata u Kaapbiy».

3.12. JIokyMeHThI COMCKaTeNsl, KOTOPBIM He ObUT TPYJOYCTPOEH, YHUUTOXKAIOTCS B T€UEHHE TpeX JHEH
C MOMEHTA MPUHATHUS pelIeHUs 00 OTKa3e B TPYJOYCTPOMCTBE.

3.13. JlokyMeHTBI, coziepiKallie MepcoHaabHble JaHHbIE PAOOTHUKOB U POJCTBEHHUKOB pPaOOTHUKOB,
MOJJIeKAT XPAHEHUIO U YHUUYTOXKEHHUIO B CPOKH U B MOPSAKE, TPETyCMOTPEHHbIE HOMEHKIIATYpOH Jien
Y ApXUBHBIM 3aKOHOJATEIHCTBOM PO.

3.14. PaGoTHUKH BIpaBe TPeOOBATh WCKIIOUCHHSI WJIM HWCIPABICHUS HEBEPHBIX, WM HETOJTHBIX
MEepPCOHANBHBIX JAHHBIX, a TaKXKe NaHHBIX, 0OpabOTaHHBIX C HapylIeHUsIMH TpeOoBaHuUil TpymoBoro
KOJIeKCa WJIM UHOTO (eepabHOTO 3aKoHa. [lepcoHanbHbIe JaHHBIE OLIEHOYHOTO XapakTepa pabOTHUK
BIIpaBE€ JIOMOJIHUTH 3asIBJICHHUEM, BBIPAXKAIOUIUM €ro COOCTBEHHYIO TOYKY 3peHus. [lo TpeGoBanuio
pabotHuka OY 00s13aHO HM3BECTUTHh BCEX JIUI], KOTOPHIM paHee ObUIM COOOIIEHb HEBEPHBIE WU
HEMOJIHbIE MEPCOHAIbHBIE JaHHBIE 3TOT0 pabOTHUKA, 000 BCEX MPOU3BEACHHBIX B HUX UCKIIOYCHHUSIX,
WCIPABJICHUAX WU JAOMOJHEHUSX.

3.15. Jluma, mnosywaronige TEPCOHAIBHBIE JaHHbIE pPAaOOTHWKA, O0s3aHBI COOJIOIATH PEKHUM
CeKpeTHOCTH (KoH(puaeHManpHOCTH). JlaHHOE TMONOXKEHHEe He paclpocTpaHsercs Ha oOMeH
MePCOHAIBHBIMU JTAHHBIMH PAOOTHUKOB B MOPSJIKE, YCTAHOBIEHHOM (peiepaabHbIMU 3aKOHAMHU.

3.16. 3amura nepcoHaNbHBIX JaHHBIX paOOTHHUKA OT HEMIPABOMEPHOTO MX UCIOJIB30BAHUS UM YTPATHI
JIoikHa OBITH obecriedeHa paboTonaTesieM 3a CYET €ro CPeACTB B IMOPSAKE, YCTaHOBICHHOM
TpynoBbeim koaekcoM PO, unbiMu QenepaibHbBIMU 3aKOHAMM.

3.17. lna obecnieueHrs BHYTPEHHEH 3aIIUTHI IEPCOHANBHBIX IaHHBIX PAOOTHUKOB pabOTONATENb:

- perjamMeHTHpyeT CcOCTaB paOOTHUKOB, (DYHKIMOHAIBHBIE OOS3aHHOCTH KOTOPBIX TPEOYIOT
coOroieHNs pekruMa KOH(DUICHIINATbHOCTH;

- U30upaTenbHO U 0OOCHOBAHHO paclpenienseT JOKYMEHThl U MHPOPMALUI0 MEX]y paOOTHHUKaMH,
MMEIOIIKMMU JIOCTYII K IEPCOHATIBHBIM JIaHHBIM;

- CBOEBPEMEHHO ol0ecredynBaeT pPabOTHUKOB MH(popMaied o TpeOOBAHUAX 3aKOHOJATENLCTBA IO
3alIUTe NePCOHANbHBIX TaHHBIX;

- obecrieunBaeT OpraHU3alrio NOPsIIKa YHUUTOXKEHUS HH(OpMaLuy;

- TIPOBOJHUT Pa3bsICHUTENbHYIO PAa0OTy C pPaOOTHUKAMM, HMMEIOIMIMMU JIOCTYH K IEepCOHAJIbHBIM
JAHHBIM, TI0 TIPEAYTIPEXICHUIO YTPaThl CBEJICHU MpH padoTe ¢ MepcoOHATbHBIMU JTAHHBIMH.

3.18 3ammra cBeAeHMIA, XpaHSAMIMXCS B OJIEKTPOHHBIX 0a3aX JaHHBIX padoromarens, OT
HECAHKIIMOHUPOBAHHOTO JIOCTYNA, MCKAKEHHS M YHUYTOXKEHUS HHGPOpPMAlMU, a TaKXKe OT MHBIX
HEMpaBOMEPHBIX JEWCTBUH, oOecreuynBaeTcs pa3rpaHUYeHHEM IpaB JIOCTYNA C HCHOJIb30BAaHUEM
YYETHOM 3aIIMCU U CUCTEMOM MapoJIeH.

3.19. lns oOecrieyeHHs BHEIIHEH 3alIMThl MEPCOHANBHBIX JaHHBIX paboTHHKOB OOpa3zoBaTeabHOE
YUpEKICHUE:

- obecnieunBaeT MopsAIOK MpUeMa, yueTa u KOHTPOJIS JesITeIbHOCTH ITOCETUTEICH;



- OpPraHu3yeT MPOIYCKHOMN PEXHM;
- obecnieunBaeT OXpaHy TePPUTOPHH, 3AAHUHN, TOMEIICHUH.

2.10. B ciyuyae BBISBICHHS HEIOCTOBEPHBIX TIEPCOHAIBHBIX JAHHBIX paOOTHUKA WM
HEMPAaBOMEPHBIX JCHCTBHM C HUMH Ha IEpHOJ NPOBEPKH paboTojarenb OO0sf3aH OCYIIECTBUTH
OJOKMpOBaHKUE TMEPCOHATBHBIX JAaHHBIX PAOOTHHKA C MOMEHTa OOpaIleHUs €ro CaMoro Wi €ro
3aKOHHOTO MPEACTAaBUTENSA JIMOO MOJYyYEeHHUS 3ampoca YIOJHOMOYEHHOIO OpraHa IO 3alluTe IpaB
CyOBEKTOB.

2.11. Ilpu BBISBIEHHMH HENPAaBOMEPHBIX AECUCTBUN C MEPCOHAJIBHBIMU JAHHBIMH PaOOTHHKA
paboTomarens 00s3aH YCTPaHUTH AOIYIICHHBIE HapylleHUs He Oosiee Tpex paboumx IHEH C IaThl
TaKOIO BBISIBJICHMUSL.

B cnyyae HEBO3MOXXKHOCTH YCTpaHEHMsI JOIYILEHHbIX HapylleHUH paboTojaresib HE MO3JHEE YEM
gyepe3 Tpu pabouux JIHS C JaThl BHISBICHUS HEPAaBOMEPHOCTH JCHCTBHIA C IEPCOHATBHBIMH JTaHHBIMHU
paboTHHKA 00513aH YHUUTOKUTH [IEPCOHATILHBIC TAHHBIE paOOTHHKA.

2.12. B cnydae oT3piBa paOOTHHKOM COTJIacHsi Ha 0O0pabOTKy CBOMX MEPCOHAIBHBIX TaHHBIX
paboToniaTenb 0053aH NMPEeKpaTUTh 00padOTKY MEPCOHATIBHBIX JAHHBIX pAaOOTHUKA U YHHUUTOXXHUTH UX B
CPOK, HE MPEBBIIAIONINI TpeX padodyunx JHEH ¢ AaThl MOCTYIUIEHUSI YKa3aHHOTO OT3bIBa, €CJIM MHOE HE
MIPElyCMOTPEHO COTJIAllIEHUEM MEKy PaOOTHUKOM U paboToaaTesiem.

2.13. PabGOTHUKM W WX TPEJACTAaBUTEIM JIOJDKHBI OBITh O3HAKOMJIEHBI TMOJ[ TOJIMUCH C
JOKYMEHTaMHU OpraHU3aliy, YCTaHABJIMBAIOIIMMHU TMOPSIA0K OOpaOOTKM M 3aIUTHl NEPCOHAIBHBIX
JAHHBIX PAaOOTHUKOB, a TAKXKE OCBEIOMJICHBI 00 MX TIPpaBaxX U 00S3aHHOCTSIX B 3TOM 00IacTH.

2.14. PaboTHUKN HE JOJKHBI OTKa3bIBaThCSl OT CBOMX IpPaB Ha COXpaHEHUE U 3aIIUTY TailHBI.
Ecnu B TpymoBom goroBope OynmeT comepikaThcsi HOpMa 00 0TKa3ze pabOTHHKA OT JAHHOTO TpaBa, TO B
9TOM YacCTH TPYAOBOM J0TOBOP OYIET CUMTATHCS HEJEHCTBUTENbHBIM.

4. JlocTyn K NEPCOHAJIbHBIM JAHHBIM
4.1. JocTtyn K mepCOHAIbHBIM JaHHBIM COUCKATENSI UMEIOT:
— 3aBeAYIONINN (BpHUO 3aBEAYIONIEr0) — B TIOJITHOM 00BEME;
- pabOTHUK, OTBETCTBEHHBIN 32 00paOOTKY NMEPCOHAIBHBIX JAHHBIX — B TIOJITHOM 00BEME;
— Oyxrantep — B 00beMe NaHHBIX, KOTOpble HEOOXOAWMBI JJsl OIJIaThl TPyHAa, YILIaThl HAJOIOB,
B3HOCOB, IPEJOCTABIICHUSI CTATUCTHUECKON WMHGOpPMAalMU W BHINOJHEHHS] MHBIX OOS3aTEIbHBIX IS
paboronaTensi TpeOOBaHWN 3aKOHOJATENBCTBA IO OyXTalITEPCKOMY, OIODKETHOMY W HAJIOTOBOMY
yUery.
- MEJMIIMHCKAs cecTpa — B 00beMe HEOOXOAMMOM JUIsl OTCIICKUBAHUS COCTOSIHUS JIeJT 110 TIJIaHOBBIM U
BHEILJIAHOBBIM MEIUIIMHCKUM MPO(PUIAKTUYECKUM 00CIIeIOBaHUIM, BAKIIMHALINH .
- CyOBEeKT MepCOHaNbHBIX TAHHBIX
4.3. JlocTyn K NEepCOHAIBHBIM JIaHHBIM POJICTBEHHHUKOB paOOTHHUKA UMEIOT:
— 3aBEAYIONINN (BpHO 3aBEIYIOIIETO0) — B TIOJIHOM 00BbEME;
- pabOTHUK, OTBETCTBEHHBIN 32 00pabOTKY NMEPCOHATBHBIX JAHHBIX — B MIOJHOM 00BbEME;
— Oyxranrep — B o0O0beMe [NaHHBIX, KOTOpbIE HEOOXOJWMBI sl oOecredeHus: COONMI0ACHUS
3akoHOHarenscTBa P®d, peanmzanum  mpaB  pabOTHUKA, MPEAYCMOTPEHHBIX  TPYIOBBIM
3aKOHOJATETLCTBOM U MHBIMH aKTaMU, COJEPKAIIUMH HOPMBI TPYZOBOTO MpaBa.
- CyOBEKT MepCcoOHaNbHBIX TAHHBIX
4.4. Tlepeyenpb NI, JOMYIICHHBIX K 00pabOTKE MEPCOHANBHBIX JaHHBIX COHMCKaTeNlel U pabOTHUKOB,
yTBepXkKAaeTcs mprka3zoM 3asenyromero OVY.
4.5. TlepconanpHbie AaHHbIE pabOTHUKOB OOpa30BaTENBHOTO YUPEXKICHUS XPAHATCS Ha OyMaXKHBIX U
AIIEKTPOHHBIX HOCUTENSIX B CHEIMAIBHO MPEIHA3HAYCHHOM JUIS TOTO MOMEIIEHUH.
4.6. ByMaxHbIe HOCUTENU MIEPCOHATBHBIX JaHHBIX:
- TPyAOBast KHUIKKA,
- )KypHaJ y4eTa TPYAOBBIX KHIKEK;
- )KypHaJI yueTa KOMaHAUPOBOK;
- JIMCTKU HETPYIOCTOCOOHOCTH;
- MaTepHalibl 1Mo Y4eTy pabouero BpeMeHH;
- MMYHas KapTouka T-2;
- MPUKa3bl IO JUYHOMY COCTaBY;
- BXOJAIIAS M UCXOIAsi KOPPECHIOHICHIUSI BOGHKOMATa, CTPaxoBOi KOMIAHUH, CIYKObI CyIeOHBIX
MIPUCTABOB;
- INYHBIE JIeNa.
4.7. DNeKTpOHHBIE HOCUTENH NIEPCOHAIBHBIX JaHHbBIX:



- CeTeBOil mporpamMMHO-TexHOJornyecknii komruieke «llapal'pad: JJOY 39» ycraHOBIEHHBIH B
KOMIBIOTEP OTBETCTBEHHOTO 3a OO0pabOTKYy U 3allUTy [EePCOHAIBHBIX JaHHBIX PaOOTHUKOB
00pa30BaTEeIBLHOTO YUPEKACHUS,

- opunmanbHbI caiiT O0pa30BaTeIbHOTO YUPEKICHUSI.

4.8. B iporiecce XpaHeHUs IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB HEOOXOIMMO 00ECIICYNBATH:

- TpeOOBaHMs 3aKOHOJATEIIbCTBA, YCTAHABIMBAIOLIUE TPABWIA XpAaHEHHUS KOH(QUACHIIUAIBHBIX
CBEJICHUIM;

- COXpaHHOCTh HMEIOUIMXCS JAaHHBIX, OTPAaHWYCHHE JIOCTyla K HHM B COOTBETCTBHH C
3aKkoHOAaTenbCTBOM PD u HactosmmM Ilomoxenuem;

- KOHTPOJIb 33 JOCTOBEPHOCTHIO M IMOJHOTOW MEPCOHAIBHBIX AAHHBIX, UX PETYISPHOE OOHOBJICHUE U
BHECEHHE TI0 Mepe HEOOXOJMMOCTH COOTBETCTBYIOIINX N3MEHEHHH.

4.9. Jloctym K TmEpCOHAIBHBIM JaHHBIM pPAa0OTHUKOB pa3pemiaeTcs TOJIBKO — CHEIHAIbHO
YIIOJTHOMOYEHHBIM JIMIIaM, TIPU 3TOM YKa3aHHbBIE JIMIA JOJHKHBI MMETh IPaBO IOJIYyYaTh TOJIBKO Te
NIEPCOHATIBLHBIE TaHHBIE PA0OTHHKA, KOTOPbIE HEOOXOMMBI ISl BHITOJHEHHSI KOHKPETHBIX (DYHKITUH.
WNubie npaBa 1 00s3aHHOCTH paboTHUKOB OOpa30BaTeIbHOTO YUPEKICHMS, B TPYAOBbIE 00513aHHOCTU
KOTOPBIX BXOJUT 0OpaOOTKa TEPCOHANBHBIX JaHHBIX pAOOTHHUKOB, OIPEACISIOTCS —TaKKe
JOJKHOCTHBIMU MHCTPYKITHSIMH.

4.10. MecTo XpaHEeHHUsI IEPCOHATBHBIX TJaHHBIX B IIeHTpanu3oBanHoi Oyxrantepun — [ IC EMACBY.

5. Ilepexaua nmepcoHANbHBIX JAHHBIX
5.1. Pabotaukn OV, uMeromye IOCTYNn K TMEPCOHATBHBIM JaHHBIM COMCKaTesIei, pabOTHUKOB W
POJICTBEHHUKOB pPa0OTHHKOB, TIpW TIeperadye dTUX JAHHBIX JOJDKHBI COOJNIONATh CIIEAYIOIINe
TpeOOBaHUsA:
5.1.1. He coobmiate nepcoHaibHble JaHHbIE PAOOTHUKA TPEThel CTOpOHE 0€3 MMCbMEHHOTO COIIacus
pabOTHHKA, 32 WMCKIFOUYEHHEM CIydaeB, KOTJa 3TO HEOOXOIMMO B IEINSAX MPEIyNPEKICHUS YrPO3bI
KU3HU ¥ 370pOBBI0 pabOTHHKA, a TaKXkKe B CIydasX, YCTAaHOBJIEHHBIX (eepanibHbIM 3aKOHOM
(HampuMep, HECUACTHBIA Cllydald Ha MPOU3BOJICTBE OOS3BIBACT padOTOHATENIsI TMPH HEOOXOJIMMOCTH
JOCTaBUTh IMOCTPAJABILIETO B YUPEKJEHUE 3PaBOOXpPAHEHHS, HEMEUICHHO MPOUH(POPMUPOBATH
POJICTBEHHUKOB TIOCTPAJaBIIEro, a TaKKe HalpaBUTh COOOIIEHHE B OpraHbl W OpraHU3aluH,
onpeneneHubie TpynoBeiM kojgekcom PD (ct. 228 TK P®), unbiMu ¢enepaibHbIMU 3aKOHAMH; O
Cllydasix OCTpPOTO OTpaBlieHHs paboToAaTesab COOOLIAET B COOTBETCTBYIOIIMI OpraH CaHUTapHO-
SMUAEMUOJIOTMYECKOT0 HAA30pPa).
5.1.2. He coo0miath nepcoHanbHbIe JaHHbIE PAOOTHUKA B KOMMEPUYECKUX LIENsAX 0e3 ero mMucCbMEHHOTO
corjacusi.
5.1.3. TlpeaynpeauTs UL, MOJIyYalOIIUX [IEPCOHANbHBIC JAHHbIE PAaOOTHHKA, O TOM, YTO ATH JaHHbIE
MOTYT OBITh MCIIOJB30BaHbI JHIIb B LEAX, I KOTOPbIX OHU COOOIIEHBI, U TPeOOBAaTh OT 3TUX JIUIL
MOATBEPKICHUS TOTO, YTO ATO MPABUIIO COOIIOICHO.
5.1.4. OcymiecTBIATh Nepeaady MepcoHaIbHbIX JaHHBIX paOOTHUKA B Mpeaesax OqHOro paboToaarens
B COOTBETCTBUU C HacTosmmM [lonoxxenuem.
5.1.4. TlepenaBath nepcoHajbHbIC JaHHBIC MPEACTABUTEISIM PAOOTHUKOB M COMCKaTelel B MOPSIKE,
yCTaHOBJICHHOM TPYAOBBIM KOJEKCOM, OTpaHUYMBasl 3Ty HHPOPMAIIUIO TOIHKO TEMU IEPCOHATBLHBIMU
JaHHBIMU, KOTOPbIE HEOOXOJUMBI JJIsl BBINOJHEHUS (YHKIHMI NpeAcTaBUTENs, MOATBEPKIACHHBIX
JOKYMEHTAJIbHO.
5.2. Ilepenaua mepcoHANBLHBIX JAHHBIX COUCKATENeH, paOOTHUKOB U WX POJICTBEHHUKOB PabOTHUKOM
OJIHOTO  CTPYKTYPHOTO TOJpa3ieieHus paOOTHUKY JAPYroro CTPYKTYpHOTO TOJpa3iaeieHHUs
OCYILIECTBIISIETCS B MOPSIJIKE M HA YCIOBUSX, ONpPENENICHHbBIX ToKanbHbIM akToM OVY. Jluia, KoTopbie
MOJIy4aloT TIEPCOHATbHBIE JaHHBIC, JOJDKHBI ObITh MPEAYNPEkKIACHBI O TOM, YTO 3TU JaHHBIE MOTYT
ObITh HCIIOJIb30BAHBI JIMIIb B IENAX, s KOTOPBIX OHU cooOmieHbl. 3aBeayromuii OY u
YIIOJTHOMOYEHHBIE UM JIUIIa BIpaBe TpeOOBaTh MOATBEPKICHHS HCIIOJIHEHUS ATOTO TIPaBHIIa.
5.3. IlepenaBath 6e3 cornacus cyObeKTa NEPCOHANBHBIX JAaHHBIX HHPOPMAIUIO B TOCYAAPCTBEHHBIC U
HEroCyJlapCTBeHHbIE (YHKIIMOHATIbHBIC CTPYKTYPHI, B TOM YHCJI€ B HAJOTOBBIE WHCIEKIINH, (HOHIBI
MEJHMIIMHCKOTO M COLMAJIbHOTO CTPaXxOBaHUS, MEHCUOHHBINH (HOHJ, MPaBOOXPAHUTEILHBIE OPTaHBI,
CTpaxoBbl€ areHTCTBA, BOCHKOMAThlI, MEIUIIMHCKUAE OpPraHHU3alH, KOHTPOJBbHO-HAA30PHBIC OpPTaHbI
MpU HAaTUYUKd OCHOBAHUH, MPEIYCMOTPEHHBIX B (heJepalbHBIX 3aKOHAX, WIJIM 3ampoca OT JaHHBIX
CTPYKTYp CO CCBUIKOW Ha HOpPMAaTHBHOE TIIPAaBOBOE OCHOBAaHME [UISI TPEAOCTABICHUS TaKOU
uHpOpMaluu.
5.4. Pa3memats Oe3 coriacus paOOTHHUKOB B IIeNIsAX obecrieueHuss nHGpopMamoHHOW oTkpeITocTH OY
Ha opunransHoM caiite OY:



5.4.1. Undpopmarnmro o 3aBenyronieM OV, ero 3aMeCTUTENSAX, TOM YHCIIE:

— (aMuIIHIo, UMSI, OTUYECTBO (TIPH HATUYHH);

— JI0JKHOCTB;

— KOHTaKTHBIE TeJE(POHBI;

— aJIpeC AIEKTPOHHOMU MOYTHI.

5.4.2. Nudopmanuio 0 MepcoHaIHLHOM COCTaBe IEJarorH4ecKuXx pabOTHHUKOB C YKAa3aHHWEM YPOBHS
o0pa3oBaHus, KBATM(HUKAINY U ONIbITA pabOTHI, B TOM YHCIIE:

— (aMuIIHIo, UMSI, OTYECTBO (TIPH HATUYHH);

— 3aHUMAEMYIO JI0JDKHOCTD (JIOJIKHOCTH);

— TpenojaBaeMble JUCIUTUINHBL;

— YUYEHYIO CTENEeHb (pU HATUYHH);

— y4eHOe€ 3BaHMe (IIpU HAIUYUN);

— HaMMEHOBaHUE HANPaBJICHUS OJATOTOBKU U (MJIN) CIICUATIBHOCTH;

— JaHHBIE O TIOBBIIICHWM KBaTHU(PHUKAIMKA W (MIM) MpOo(EeCCHOHAIBHON IEepernoAroToBKe (MpH
HaJIM4un);

— o0mwmii ctax paboThl;

— CTax pabOTHI MO CHEIUATHHOCTH.

5.5. Pazpemars JocTym K TEpPCOHAIbHBIM  JIaHHBIM  PAO0OTHUKOB  TOJBKO  CHEIUATIBHO
VIIOJTHOMOYEHHBIM JIMIIaM, TIPU 3TOM YKa3aHHBIE JIMIA JIOJDKHBI UMETh MPaBO MOJIYYaTh TOJBKO TE
NIepCOHAIbHBIE TaHHBIE pa00THHKA, KOTOPHIE HEOOXO MBI JIJIsl BRITIOJTHEHUS! KOHKPETHBIX (DYHKITHH.
5.6. He 3ampammBarthe WH(POPMALUIO O COCTOSIHWM 370POBbsS PaOOTHWKA, 32 HCKIIOYEHHUEM TeX
CBEJICHUI, KOTOpPBIE OTHOCSTCS K BOMPOCY O BO3MOKHOCTH BBHITIOJTHEHUS PaOOTHUKOM TPYHAOBOM
GyHKIMH.

5.7. TlepenaBaTh TepCOHANBHBIC JaHHBIE PAOOTHHWKA TIPEACTABUTENSIM PAOOTHHKOB B TOPSIKE,
ycTaHOBIIEHHOM TpyZoBBIM KOAEKCOM H HactosimuM [lojoykeHWeM, H OrpaHWUYMBaTh ITY
WHPOPMAIMIO TOJBKO TEMH TI€PCOHAIBFHBIMU JaHHBIMH PAaOOTHUKA, KOTOpPhIE HEOOXOJWMBI JUIS
BBITIOJIHEHUS YKa3aHHBIMU MPEJICTABUTENSIMH UX PYHKIUH.

5.8. JIro0kie nuita, o6aagaronirue JOCTYIOM K IMEPCOHAIBHBIM JJAHHBIM PAaOOTHUKOB 00pa30BaTEIIbHOTO
yupexJieHusi, 00s3aHbl COOMIOAATh CHEUUaIbHBI PEKUM HUX HCIOJIB30BAHMUS M 3amuThl. Jluma,
MOJIyYMBILIME TIEPCOHANbHBIE JaHHbIE PA0OTHHUKA Ha 3aKOHHOM OCHOBaHUM, 0053aHbI UCIOIb30BaTh X
UCKITIOYUTENBFHO B IEJIAX, KOTOpbIE 3asBIISJIUCH MPU 3alpoce COOTBETCTBYIOIIEH HHpopmanuu, a
TaK)Ke He pas3riamarh Takyro HHhopMaluio (MCKIIOYEHHs U3 JaHHOTO MpaBUiia OMPEEIIOTCs TOIbKO
(dhenepaTbHBIMU 3aKOHAMH ).

5.9. Jluno, KOTOpoe MOJIydaeT JUYHOE JEeJ0 APYroro pabOTHHKAa BO BPEMEHHOE IOJb30BaHUE, HE
MMeeT IpaBa JejaTh B HEM KaKHe-TUOO MOMETKH, UCIPABICHUS, BHOCUTh HOBBIC 3allMCH, U3BJIEKATh
JOKYMEHTBI U3 JIMYHOTO JeJia MJIM IOMEeUaTh B HETO HOBBIE.

5.10. OtBeTcTBEHHBIM 3a 00paOOTKY MEPCOHAIBHBIX TAHHBIX B YUYPEXKICHUHU (OImepaTop) BIpaBe
OCYILIECTBIISITh JCUCTBUS C TMOMMEHOBAaHHBIMU B COIJVIACUU TEPCOHAIBHBIMU JaHHBIMU IIYTEM
aBTOMATU3UPOBAHHOM 00pabOTKU U 00pabOTKH 0€3 UCIOJIb30BAHUS CPECTB aBTOMATH3AIUH.

6. O0s13aHHOCTH PAa0OTHHKA U PadoTOAATEIA B 00/1ACTH NEPCOHATBbHBIX JAHHBIX

6.1. B nensax obecnieueHus T0OCTOBEPHOCTH MEPCOHATIBHBIX JAHHBIX PAOOTHHK 00SI3aH:

6.1.1. npu npueme Ha paboTy B 0Opa3oBaTENbHOE YUPEKICHHE MPEJICTaBIATh O cede JOCTOBEPHbBIE
CBEICHUS B MOPsIIKE U 00BeMe, MPEAYCMOTPEHHOM 3aKOHOAaTeIbCTBOM Poccuiickoit deaeparuuy;
6.1.2. B cnyyae m3MeHeHHUs MEPCOHANBHBIX NaHHBIX paboTHUKA ((haMuius, UMs, OTUYECTBO, aApeC
MecTa JKUTENIbCTBA, IaClOPTHBIE JaHHBIE, CBEIEHUS 00 00pa30BaHUM, COCTOSHHUHM 30POBbBS
(BcenCTBUE BBISBICHHUS B COOTBETCTBHHM C MEIUIIMHCKUM 3aKIIFOUEHHUEM MPOTHUBOMOKA3AHUM IS
BBITIOJIHEHUS] paOOTHUKOM €ro JOJKHOCTHBIX, TPYIOBBIX OOS3aHHOCTEH) M T.I.) cOOOIaTh 00 3TOM
paboToIaTeNnto B pa3yMHbIe CPOKH.

6.2. PaboTonarens o0s13aH:

6.2.1. OcymecTBIATh 3alUTY NEPCOHATBHBIX JTaHHBIX PAOOTHUKA.

6.2.2. OGecreynTh XpaHEHHE MEPBUYHON YUETHON JOKYMEHTAIMH IO y4eTy TpyJa U €ro OIulaThl, K
KOTOpO#, B YAaCTHOCTH, OTHOCSTCS JOKYMEHTHI TIO Y4YeTy KaJpoB, JAOKYMEHTHl MO Y4YeTy
WCIO0JIb30BaHUs pabodero BpeMEHH M pacueToB ¢ PaOOTHHKAMH IO oruiate Tpyaa u ap. llpu stom
MepCOHaIbHbBIE JaHHBIE HE JOJDKHBI XPAHUTHCS J0JbIIE, YeM 3TO OTIPaBAAHO BBHIMIOJTHEHUEM 3a]1a4, JUIS
KOTOPBIX OHH COOHMpANNCh, WM JOJbIIE, YeM 3TO TpeOyeTcss B MHTepecax JHIl, O KOTOPhIX COOpaHbI
TTAHHBIE.



6.2.3. 3anosHeHne JOKYMEHTAIUU, COJAEpIKallel MepCoOHaNbHbIE JaHHbIe pAOOTHHUKA OCYLIECTBISATH B
COOTBETCTBUH C YHU(DUIIUPOBAHHBIMH (POPMaMU MEPBUYHON y4ETHOH JOKYMEHTAIMU 10 YYETy TpyJa
U €r0 OTIATHI, YTBEP)KICHHBIMH JICHCTBYIOIIUM 3aKOHOAATEIIbCTBOM.

6.2.4. Tlo TUCbMEHHOMY 3asBJICHHI0O PAOOTHWKA HE MO3JHEE TPEeX MHEH CO JHS MOJa4d STOTO
3asBIICHHS BBIIABaTh IOCIEAHEMY KOMHMM JOKYMEHTOB, CBSI3aHHBIX C pabOTOW (KOMMM TpUKa3za O
npuemMe Ha padoTy, IPHUKA30B O MEpPeBOJax Ha APYryr padoTy, MpuKaza 00 yBOJIBHEHHH C PabOTHI,
BBIMMCKA M3 TPYIOBOM KHIDKKM; CIPaBKM O 3apabOTHOM miiaTe, MepHoie paboThl y AaHHOTO
pabotomarenss u apyroe). Komum JOKyMEHTOB, CBS3aHHBIX C PaOOTOH, MOJDKHBI OBITH 3aBEPEHBI
Ha/IJISKAIIUM 00pa3oM | MPEIOCTaBIATHCS PAOOTHUKY 0€3BO3ME3THO.

6.2.5. Bectn yuer mepemayn NMEpCOHAIBHBIX JAHHBIX PAaOOTHHMKA TPETHHM JIMI[AM IyTeM BEICHUS
COOTBETCTBYIOIIETO JKYpHaIa, OTPAXKAIOIIETO CBEACHHS O MOCTYNHUBIIEM 3ampoce (KTO SBIISETCS
OTIIPaBHUTEJIEM 3ampoca, Jara €ro IMOCTYIUICHHWs paboTOJaTesro), JaTy OTBETa Ha 3amlpoc, Kakas
UMEHHO WH(opManus Obuta mepegaHa JTUOO0 OTMETKY 00 OTKa3ze B ee MpPeJOCTaBJICHUH, JHO0
OTPaHUYMBATHCS TIOMEIICHHEM B JIMYHOE JEJ0 PaOOTHUKA BBIMHCOK, KOMHWK JOKYMEHTOB M T.II.,
OTPaKAIOIINX CBEJCHUS O MOCTYIUBIIEM 3alIPOCE U PE3YIIbTaTaX €r0 PaCCMOTPEHHUS.

6.2.6. B mensax oOecrieueHuss COXPaHHOCTU JOKYMEHTOB IO JIMYHOMY COCTaBY YBOJIbHSIEMBIX
paOOTHHKOB B Cllydae pEOpraHM3alil W JIMKBHIAIMA OpraHW3alld, a TaKXkKe COIHaIbHON
3alIUIIEHHOCTH TPaXK/JIaH, BBIMOJHSIOMMUX paboOTy IO TPYIOBOMY JIOTOBOPY, BKJIIOYAaTh B CBOM
yUpeIuTeNnbHbIe JOKYMEHTHI TpaBWiIa ydeTa M COXPAaHHOCTH JOKYMEHTOB TI0 JMYHOMY COCTaBy, a
TaK)Ke CBOECBPEMEHHOW TIepeayd WX Ha TOCYJAapCTBEHHOE XpaHEHHWE IPH PEOPraHu3aliul WU
JUKBUJIAMU topuandeckoro yuna (pacnopstkenue IIpaButensctBa PO ot 21.03.94. Ne 358-p «O6
00eCTIeYeHNN COXPAaHHOCTH JJOKYMEHTOB T10 IMIHOMY COCTaBY»).

6.2.7. B ciiydae peopraHu3aliy WIH JUKBHIALIWHA OPraHU3alNNA YYET U COXPAHHOCTh JOKYMEHTOB 10
JUYHOMY COCTaBY, TMOPSIIOK TIepelayd WX Ha TOCYAapCTBEHHOE XpaHEHHWE OCYIIECTBIATH B
COOTBETCTBUH C IPABUIIAMH, TPETYCMOTPEHHBIMH yUPEIUTEIHHBIMU TIOKYMEHTAMHU.

7. IlpaBa pa0O0THUKA B 00JIACTH NEPCOHAJbHBIX JAHHBIX

B memsix oGecnedeHust 3alMThl NMEPCOHAIBHBIX JAHHBIX, XpaHANIUXCS y paboTomarens, pabOTHUKH
HMMEIOT TIPaBO Ha:

7.1. Tlonayro mHbOpMaIKi0 00 MX MEPCOHATBHBIX JAHHBIX U 00pabOTKE ATHX NAaHHBIX, B YaCTHOCTH
pabOTHHUK MUMEET MPABO 3HAThH, KTO U B KAKUX IEJIAX UCIOJIb3YeT WIIM UCIOIB30BaNI €r0 IEPCOHAIILHBIE
JaHHEIE:

7.1.2. CBoOonmHbIN OecriaTHBIA JOCTYIT K CBOMM TI€PCOHAJIBHBIM JaHHBIM, BKJIIOYash IMPaBO Ha
MOJTy4eHUE KOTIHH JTH000H 3aMmucH, coeprKallei mepcoHaabHbIe JaHHbIE PaOOTHUKA, 338 UCKITFOYCHHEM
CITydaeB, MIPEAYCMOTPEHHBIX (heIepabHBIM 3aKOHOM.

7.1.3. Onpenenenue NpeacTaBUTeNICH IS 3alMThl CBOUX MEPCOHAIBHBIX JIaHHBIX.

7.1.4. JlocTyl K OTHOCSAIIMMCS] K HUM MEJIUIIMHCKUM JaHHBIM.

7.1.5. TpeboBaHue 00 HWCKIIOYCHUU WM MCIPABICHWU HEBEPHBIX, WJIM HEIMOJHBIX IEPCOHAIBHBIX
JTAHHBIX, a TaKXKe JaHHBIX, 00pabOTaHHBIX C HapylleHHeM TpeboBaHuii HacTosmero [lonoxenus. [pu
oTKaze paborodaresiss MUCKIIOYUTh WIM HCIPABUTh IEPCOHATIbHBIC TaHHBIC PAaOOTHUK HMMEET TPaBO
3asiBUTh B MHUCBMEHHOW (opme paboTomaTeNmt0o O CBOEM HECOTJIACHHM C COOTBETCTBYIOLIUM
000CHOBaHHMEM TaKoro Hecoryacus. IlepcoHanbHbIE JaHHBIC OIICHOYHOTO XapakTepa pabOTHUK HUMEET
MIPaBO JOTIOJTHUTH 3asIBIICHUEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHHSI.

7.1.6. TpeboBanue 00 H3BEIICHHMH padOTOJATEIIEM BCEX JIMI, KOTOPHIM paHee OBUIM COOOIICHBI
HEBEpHbIC WIIM HETOJIHBIE TEPCOHATbHBIE MaHHbIE PaOOTHUKA, 000 BCEX MPOM3BEACHHBIX B HHX
WCKITIOYCHHSIX, UCTIPABIICHUSX WJIH TOTIOTHEHHSIX.

7.1.7. Ob6xanoBaHue B CyJ JIOObIX HENpPaBOMEPHBIX JeHcTBUIA MM Oe3neiicTBus paboTojarens mpu
00paboTKe U 3aIIUTe ero NePCOHANBHBIX TaHHBIX.

7.2. Jluua, BUHOBHBIE B HApYIICHHH HOPM, PETYIHPYIOMIHUX TMOJNydyeHue, oOpabOoTKy M 3alluTy
MEepPCOHANBHBIX JAHHBIX pa0OTHHKA, MPHUBIEKAIOTCS K AUCHUILIMHAPHOW H  MaTepuaibHOU
OTBETCTBEHHOCTH B TIOPSIKE, YCTAaHOBJICHHOM TpymoBbIM KoaekcoM P® u wHbIMU (enepanbHbIMU
3aKOHAMH, a TaKKe TMPUBJICKAIOTCS K TPakJaHCKO-TIPaBOBOM, aJMUHUCTPATUBHON U YroJOBHOU
OTBETCTBEHHOCTH B MOPSIIKE, YCTAHOBJICHHOM (e/iepalbHBIMU 3aKOHAMH.

7.3. HempaBoMepHbIii 0TKa3 paboToAareiss WCKIIOYUTH WA HCIPABUTh MEPCOHANBHBIC JaHHBIC
paboTHUKa, a Takke J000e MHOE HapylleHHe MpaB paOOTHHKA Ha 3alUTY MEPCOHATBHBIX JaHHBIX
BIIeYeT BO3HHKHOBEHHME Yy paOOTHHMKa TpaBa TpeOOBaTh YCTPaHEHHUsS HApYIIEHUS €ro MmpaB U
KOMITCHCAIIUN PUIMHEHHOTO TaKMM HAapyIIEHUEM MOPAJIBHOTO Bpe/a.



7.4. Ecnu mpaBa M 3aKOHHbIE MHTEpEChl paOOTHHKA ObLIM HapyIIEHbl B CBS3M C pasrialieHHueM
uHbOpMalMY, COAEp)Kalled ero MepcoHAJbHbIE JaHHBIE, WJIX HMHBIM  HEIPaBOMEPHBIM
MCTOJIb30BAHMUEM TaKOI MH(OpPMAINH, OH BIIPaBE 0OPAaTUTHCA B YCTAHOBJICHHOM IOPSIKE 3a CyIeOHOM
3alUTOM CBOMX IpaB, B TOM YUCJIE C MCKOM O BO3MEIICHUU YOBITKOB, KOMIIEHCALIUU MOPAIbHOIO
BpeJia, 3alUTe YeCTH, JOCTOMHCTBA U JIEJIOBOU pEIyTalluH.

8. MepbI o6ecrieyeHHs1 0€30MACHOCTH NMEPCOHAIbHBIX TaHHBIX
8.1. K ocHOBHBIM MepaMm obecrieueHns 0e301MacHOCTH MEPCOHATBHBIX JaHHBIX B OY oTHOCATCS:
8.1.1. Ha3HayeHue OTBETCTBEHHOTO 3a OPraHM3aLUI0 OOPa0OTKM MEPCOHAJIBHBIX MJaHHBIX. B
00513aHHOCTH OTBETCTBEHHOT'O BXOJHT OpTraHU3aIHsi 00pabOTKH MEepCOHATBHBIX JaHHBIX, 00y4eHUE H
WHCTPYKTaX paOOTHUKOB, BHYTPEHHHH KOHTpoJib 3a coOmtogeHueM B OV  TpeOoBaHwMii
3aKOHOJIATEIBCTBA K 3aIUTE NEPCOHATBHBIX TaHHBIX.
8.1.2. M3nmanne moauTUku OOpaOOTKM NMEPCOHANBHBIX JAHHBIX W JIOKAIBHBIX aKTOB IO BOIPOCAM
00pabOTKH MEPCOHATBHBIX TAHHBIX.
8.1.3. OsHakomieHHe paOOTHUKOB, OCYHIECTBISIOIINX OOpaOOTKY TEPCOHANBHBIX MJAaHHBIX, C
MOJIOKEHHMSIMUA 3aKOHOJATENbCTBA O TMIEPCOHANBHBIX JaHHBIX, B TOM YHCIIE C TPEOOBAHUSAMH K 3aIIUTE
MEPCOHATBHBIX JAHHBIX, TOJUTUKON 00pa0OTKM MEPCOHAIBHBIX JAaHHBIX W JOKAJbHBIMU akTamu OY
0 BOTIpOcaM 00pabOTKU MEPCOHAIBHBIX IAHHBIX.
8.1.4. Onmpenenenne yrpo3 O€30MAaCHOCTH TEPCOHAIBHBIM JIAHHBIM TIpH  HX 00paboTKe ¢
WCTIOJIb30BAHUEM CPENICTB aBTOMATH3allMM M pa3paboTKa Mep IO 3allUTe TaKUX IEePCOHATBHBIX
TTAHHBIX.
8.1.5. VYcraHoBieHHWE TpaBWJI JOCTyMa K TIEPCOHAIBHBIM JAHHBIM, 0Opa0aTbIBaeMbIM C
WCTIOJIb30BAHUEM CPEIICTB aBTOMATH3allMM, a TaKXKe pPEeTUCTpals W Y4eT BCeX JICHCTBHIA,
COBEpIIAEMBIX C TIEPCOHANBHBIMH JAHHBIMH B WHQOPMAIIMOHHBIX CHUCTEMaxX, KOHTPOJb 3a
MPUHAMAEMBIMH MEpaMH 10 O0ecledYeHUI0 Oe30MacHOCTH TIEPCOHANBHBIX TaHHBIX M YPOBHS
3aIUIIEHHOCTH UH(POPMAIIHOHHBIX CUCTEM.
8.1.6. YueT MammMHHBIX HOCUTEIICH MEPCOHAIBHBIX IAHHBIX.
8.1.7. [TlpoBeneHue wmeponpuaTHiA TpU OOHAPYKEHHWHW HECAHKIIMOHUPOBAHHOTO JOCTyMa K
MepCOHAIbHBIM JaHHBIM, 00pabaThIBaEMBbIM C MCTIOJIB30BAHUEM CPEACTB aBTOMATHU3ALIUU, B TOM YHCIIE
BOCCTaHOBJICHHE TEPCOHAIBHBIX [aHHBIX, KOTOpble ObUIM MOAW(DUIMPOBAHBI WM YHUYTOMKEHBI
BCJIE/ICTBHE HECAaHKIIMOHUPOBAHHOTO JTOCTYIA K HUM.
8.1.8. Ouenka Bpena, KOTOPbI MOXKET ObITh MPUUYUHEH CyObEKTaM MEePCOHAIBHBIX JAHHBIX B CIydae
HapYIICHUs 3aKOHOAATEIhCTBA O MEPCOHANBHBIX JaHHBIX, OI[CHKA COOTHOIICHUS YKa3aHHOTO Bpeaa U
MIPUHUMAEMbIX Mep.
8.1.9. BuyrpeHHUI KOHTpOJIb W (WMJIH) ayJUT COOTBETCTBUS OOpPaOOTKH MMEPCOHAIBHBIX JIaHHBIX
TpeOOBaHUAM 3aKOHOAATEIHCTBA.
8.1.10. ITy6nukarus moMuTUKH 0OpabOTKU MEPCOHATIBHBIX JAHHBIX U JIOKAIbHBIX aKTOB [0 BOIIPOCAM
00paboTKH NepCOHANBHBIX JAHHBIX HA oduimaibHOM caiite OY.

9. OTBETCTBEHHOCThH

9.1. Jluna, BUHOBHBIC B HApYIICHWU HOPM, PETYIHPYIOUIMX OOpaObOTKYy W 3alIUTy MEePCOHAIBHBIX
JAHHBIX COMCKATeJIed Ha BaKaHTHBIC JO/DKHOCTH, PAOOTHUKOB, B TOM 4YHCJIE€ OBIBIIMX, WM HX
POJICTBEHHUKOB, IIPUBJICKAOTCS K TUCHUIUIMHAPHON M MaTepHaIbHONH OTBETCTBEHHOCTH, a B CITyJasX,
YCTaHOBJICHHBIX 3aKOHOJATeNbCTBOM P®, — K TpakaaHCKO-TIPaBOBOHM, aIMHUHHCTPATHBHOW U
YrOJIOBHOM OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBICHHOM (hefiepaibHBIMU 3aKOHAMMU.

9.2. MopainbHbIil Bpel, MPUUYMHEHHBI COUCKATENISIM Ha BakaHTHBIC NOJKHOCTH, paOOTHHKAM, B TOM
yucne OBIBIIMM, M WX POJACTBEHHMKAM BCIEACTBHE HApYyIIEHUS WX TMpaB, HAPYIICHHUS MPaBUIl
00pabOTKM MEPCOHANBHBIX JAaHHBIX, a TaKKe HECOOMIoeHUs TpeOOBaHUI K 3alllUTe MepCOHAIBHBIX
JAHHBIX, TTOJJICKUT BO3MEIICHUIO B MOPSIKE U HAa YCIOBUSX, MPETyCMOTPEHHBIX 3aKOHOIATEIbCTBOM
POD. Bosmemnienne MopanmpHOTO Bpeda OCYHIECTBISIETCS  HE3aBHUCHMO OT  BO3MEIICHHS
MMYIIECTBEHHOTO Bpe/ia ¥ MOHECEHHBIX CYyOhEKTOM MEPCOHATBHBIX TAHHBIX YOBITKOB.

9.3. Jluma, B 0053aHHOCTh KOTOPBIX BXOJUT BEJCHHE MEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB, 00sS3aHBI
obecreunTh  KaXJIOMY BO3MOXHOCTh O3HAaKOMJIEHHS C JOKYMEHTaMH U  MaTepuajaMi,
HEMOCPEJCTBEHHO 3aTParuBalOIMMU €T0 MpaBa U cBOOOIbI, €CIIM HHOE HE MPEIYCMOTPEHO 3aKOHOM.



[Tpunoxxenne Ne 1
COI'JIACHE
Ha nepeaavy U 00padoTKy NepCOHAJbHBIX JAHHBIX
cy0beKTa nepcoOHATbHBIX JAHHBIX

B cuity noroBopa o OyxrajirepckoM 0OCTyKUBAaHUH OT No ,
3aximoueHHoro Mexxty I'BJIOY nerckum cagom Ne 39 Kuposckoro paiiona Cankr-IlerepOypra
aBisitorerocs: padoroxarenem, n Cankr-lIlerepOyprckumM rocyiapCTBEHHBIM Ka3eHHBIM YUPEKICHUEM
«enTpanuzoBanHas Oyxranrepus aamMuHuctpauuu Kuposckoro paitona Cankr-IletepOypray,

A,

@®.1.0. nonHoOCTHIO
MIPOKUBAIOIIUH(-as1) TIO aapecy

aapec MeCTa KXKUTECIbCTBA 10 MacnopTy
, TIACTIOPT: ,
cepusi, HOMEp

BBIJaH

CBEICHUA O 1aTE BbIAa4YU NMacropTa U BhIAABUIEM €0 OpraHe

HACTOSIIIMM JIal0 CBOE corjlacHe Ha repeaady paborogareneM U oOpabOTKy MOHUX MEPCOHAIbHBIX
naHHbIX CaskT-IleTepOyprckuM TrocyqapCTBEHHBIM Ka3eHHBIM yupexzaeHueM «lleHTpanuzoBaHHas
Oyxrantepusi agmuHuctpauuu Kuposckoro paitona Canxt-IletepOypra» (manee — VYupexieHue),
3aperucTpupoBaHHBIM 110 aapecy: 198095, r. Cankr-IletepOypr, np. Crauek, . 18.

A Taxke mato cBo€ cormacue Omeparopy ['ocymapcTBeHHOW WHOOPMAITMOHHONW CHCTEMBI
Cankr-IleTepOypra «Enunas WH(pOpMaAITMOHHO-aHATUTHYECKAs cucremMa OIOPKETHOTO
(6yxrantepckoro) yuera» (mamee — ['MC EHMACBY) (Komurer d¢unancos Cankrt-IlerepOypra,
3aperucTpupoBaHHbIi 1o anapecy: 191144, r. Cankr-IlerepOypr, yin. Hosropoackas, a. 20, murepa A)
Ha 00paboTKy Moux nepcoHanbHbIX faHHbIX B [ UC EMACBY.

JlaBas HacTosiiee corjacue, s ICUCTBYIO CBOEH BOJIEH U B CBOMX UHTEPECAX.

Corunacue faetrcs MHOIO JUTsl IIeJIel: UCIIOJIHEHUS TPYAOBOIO 3aKOHOJATENbCTBA, MCHOJHEHUS
3aKOHOJATENHCTBA B cepe COLMAIbHOIO CTpaxoBaHUs (Ileperaya OTYETHOCTU U Jp.), IEHCHOHHOIO
3aKOHOJATENBCTBA, HAJIOTOBOTO 3aKOHOJATENbCTBA, MCIOIHEHHs] TpeOoBaHUMN Apyrux (deaepaibHbIX
3aKOHOB U PaCIpPOCTPAHSETCS Ha CJIEAYIONIUE NepCOHANIbHBIE TaHHbIE:
dbamuns, UMs, OTYECTBO;
uHpopmanusg o cMeHe paMuInK, UIMEHHU, OTYECTBA;

ToJI;

JlaTa poKJICHHUS;

MECTO POKJCHHS;

IPaXXIaHCTBO;

JOKYMEHT, YAOCTOBEPSIIOIINIA JTUYHOCTD (Cepusi, HOMEpP, KOTJa U KEM BbIJaH);

CBEICHUS U3 3aIMCEH aKTOB I'Pa)IaHCKOTO COCTOSHHUS;

MECTO >KHTENhCTBA W JlaTa PErHCTPAIlMU MO MECTY KUTENbCTBA (CBEICHHUS O PErUCTpaliH
10 MeCTy NMpeObIBaHUs — aJipec, JaTa PErMCTPALUU U CPOK JCHCTBUA);

HOMepa KOHTAKTHBIX TeTIe(OHOB;

ceMelHOe T0JIOKEHHUE;

COCTaB CEMbH;

CBEJICHUS O HAJIMYMH JIETeH, X BO3pacTe, MecTe y4eOn! (paboThl);

CBEJICHUSI, COJIEprKaIINecs: B TPYIOBOM JIOTOBOPE, TPakJaHCKO-TIPAaBOBOM JIOTOBOPE, I0TOBOPE
0 MaTepHabHOI OTBETCTBEHHOCTH;

CBEIEHUS O TMOJy4YeHHMH MNpOo(ecCHOHATBHOIO U JOMOJHHUTEIBHOT0  00pa3oBaHMA
(HamMeHOBaHME 00pa30BATENBHOTO  YUPEKACHHS, CICNHMATbHOCTh U KBaTH(HUKAIUSL
M0 TIOKyMEHTY 00 00pa3oBaHMM; JOKYMEHT 00 00pa3oBaHWU, KBaTU(pUKAIIUK, HAUMEHOBAaHUE
JIoKyMeHTa 00 oOpa3oBaHHHU, €T0 Cepusi U HOMEP, JaTa BhIAAun);




cBesieHUs1 00 ypOBHE CIEIMAJIbHBIX 3HaHUH (paboTa HAa KOMIBIOTEpE, 3HAHWE MHOCTPAHHOTO
S3bIKA);

CBEJICHUS O MPO(EeCCHOHATBHOM MEPENoArOTOBKE, NOBBIIIEHUH KBATM(UKAINH, CTAKUPOBKE;
CBEJICHUSI O TPYJIOBO JIEATEIBHOCTH, OOILIEM TPYIOBOM CTAXKE;

CBEICHUSI O 3aHUMAEMON JJOJDKHOCTH;

CBEJECHHUSI O KJIACCHBIX YMHAX, BOCHHBIX U CIEIIMAIbHBIX 3BaHUSX;

CIELIMAJIbHBIE IIEPCOHAIbHBIE JAHHBIE: CBEICHUS O COCTOSIHMU 3JI0POBbS M €T0 COOTBETCTBUU
BBINIOJIHAAEMOM paboTe, HaJIWYUM TPYNIbl HHBAIMIHOCTM M CTENEHU OrpaHUYEHUs
CIIOCOOHOCTH K TPYAOBOM NESITEITLHOCTH;

CBEJICHUsI 00 OTIYCKaX M KOMAaHJMPOBKaXx;

CBEJICHUS O TIPOXOXKJACHUH aTTECTALMH M C/1a4e KBATM(HUKAIIMOHHOTO YK3aMEHa;

CBEJICHUSI O HarpakIeHUH (IIOOLIPEHUN);

MaTepuajbl CIyKEOHBIX IPOBEPOK, pacCiiCJOBaHUM;

CBEJICHMSI O B3bICKAHUSIX;

PEKBU3HUTHI UACHTU(UKAITMOHHOTO HOMepa Hanorormiatenbika (MHH);

PEKBU3UTHI CTPAXOBOTO HOMEpA WHAWBUIYAJLHOTO JUIEBOTO cueta B IleHcHmoHHOM (oHIE
Poccuiickoit deneparuu (CHUIIC);

CBEJICHUS O JI0X01axX pabOTHUKA; MHPOPMAIUS O BBITUIATAX M YACPKAHMIX;

CBEJICHUS O COITMABHBIX JIbTOTAX;

0AaHKOBCKHE PEKBU3UTHI,

Hacrosimee  cormacme  mpemocTaBisieTCss HA  OCYIIECTBJICHHE — JIIOOBIX — JIEHCTBHA
110 o6pa60TI<e MOUX NEPCOHAJIIBHBIX JAaHHBIX I AOOCTHXXKCHUA YKa3aHHBIX BBIIIC ueﬂeﬁ,
BKJIIOYas cOOp, 3aluch, CUCTEMATH3AIMIO, HAKOIUICHHWE, XpaHEHWe, yTouHeHue (OOHOBJICHHE,
W3MEHEHHeE), U3BJICUCHUE, MCIIOIb30BaHUE, Tiepenadyy (pacmpocTpaHeHue, MpeaoCTaBIeHUe, JOCTYI),
o0Oe3nuuuBaHue, OJIOKUpPOBAHME, YyJAJICHHWE, YHHUUYTOXKEHHE, B COOTBETCTBHM C TpeOOBaHUSIMH,
ycrtaHoBieHHbIMU DenepanbHbiM 3ak0HOM OT 27.07.2006 No 152-®3 «O mepcoHaIbHBIX JaHHBIXY,
NPUHATHIMU B COOTBETCTBUM C HHMM HOPMATHUBHBIMH IPAaBOBBIMU aKTaMH, JIOKaJIbHBIMU
HOPMAaTUBHBIMU aKTaMH Y UpexACHUS.

Vupexaenne u Omnepatop ['MC EMACBY BnpaBe OCYHIECTBISTH ACUCTBHS C MOUMH
MePCOHANTBHBIMH JAHHBIMU TYTEM aBTOMATH3UPOBAHHON 00pabOTKU M 00pabOTKH 0€3 MCTOIb30BaAHMS
CPEICTB aBTOMATHU3AIUH.

Hacrosimiee cornacue neiicTByeT co JTHSL €ro MOJMUCAHUS U A0 JTOCTHXKEHUS 1eneil 06paboTku
MEepPCOHANIBHBIX JAHHBIX, YKa3aHHBIX B JJAHHOM COTJIaCHH, B TEUEHHUE Mepuojia JEUCTBUSA TPYIOBOTO
JIOTOBOpA W TOCIIe €ro MpeKpalleHuss B TEUEHUE CPOKa XPaHEHUs JTOKYMEHTOB, COJEP)KALIUX MO
MepCcoHabHbIC JIAaHHBIC, YCTAHOBJIECHHOTO JCWCTBYIOIIMM apXWBHBIM 3aKOHOJATENLCTBOM, JHOO 0
JIHS OT3bIBA corjiacus Ha 00pabOTKy NMEePCOHANbHBIX JAaHHBIX B MUCbMEHHOHN dopMme.

« » 20 T.

MOATKCH d.N.0.
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	2.12. В случае отзыва работником согласия на обработку своих персональных данных работодатель обязан прекратить обработку персональных данных работника и уничтожить их в срок, не превышающий трех рабочих дней с даты поступления указанного отзыва, если...
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